
 
 
 

ROYAL ALEXANDRA AND ALBERT SCHOOL 

 

Boarding Tutor (RBT)   April 22 

Job details 
 

Boarding House Tutor (Residential non-teaching) 
Start September 2022 

 
Thank you for your interest in this post and we look forward to receiving your application.  This is an 
exciting opportunity for someone to join our school. We are looking for someone who is: 
 
• Passionate about high quality boarding provision  
• Offers inspirational and caring support and guidance for young people 
• Works collaboratively, asks questions and is keen to learn. 
 
You will need to have the commitment and enthusiasm to be part of a lively, well managed and 
successful boarding team.   
 
A Resident Boarding Tutor (non-teaching) is provided accommodation for the better performance of 

their duties by the School, in the boarding house or otherwise.   

The successful candidate will be given full support and will be encouraged to engage in further 
professional development which we believe will benefit both the individual and the school.     
 
This document contains information about boarding, the job description and the person specification. 
 
Separately, there are the following documents:  

• Recruitment Booklet 

• information about the school is on the TES page for RAAS  
https://www.tes.com/jobs/employer/royal-alexandra-and-albert-school-1039740 

 
Visit our website http://www.raa-school.co.uk/  for more information about the school and 
http://www.raa-school.co.uk/vacancies.asp  for information for prospective members of staff.  
 
Applicants should submit the Application Form (the TES application form can be used) and a letter of 
application which should not normally exceed two sides. 
 
Candidates selected for interview will be informed by telephone and email.  We do not generally 
contact candidates who are not shortlisted.  
 
Thank you for taking the time to complete your application. 
  

https://www.tes.com/jobs/employer/royal-alexandra-and-albert-school-1039740
http://www.raa-school.co.uk/
http://www.raa-school.co.uk/vacancies.asp


 
 

Boarding at RAAS 
 
At the core of the School’s boarding community is an understanding of pupil needs and a commitment 
to education – in the truest sense of the word. That is, the development of strong values, character, 
resilience and independence, as well as academic achievement. 

The school has very clear values known as the ‘Gatton Aims’: 

• Take ownership of our lives 

• Respect ourselves, others and the environment 

• Aspire and persevere 

• Be courageous and honest 

• Contribute to our community and to society 
 

How do we accomplish this? 

By teaching inside and outside the classroom. 

Learning is not exclusive to the classroom, nor should it be. Research has shown that involvement with 
co-curricular activities improves academic attainment. Which is why, every term, an extensive Co-
Curricular Programme with over 140 activities and clubs is available to all pupils. 

Every child is good at something. Participation in a wide range of co-curricular activities allows them 
to discover what that ‘something’ is. That is why most of the activities in the Co-Curricular Programme 
are included in the boarding charges. 

By providing a tailored boarding experience.   

Boarders can start boarding in Year 3 and can remain until Year 13. As pupils move up the School, each 
stage of the boarding experience is different, and the boarding houses reflect this: 

• Years 3-6 - All Junior boarders live together in one house where they can enjoy playtime in 
one central shared area and learn the fundamentals of socialising with other children. 

• Years 7-11 - In Senior School, they move to single-sex houses where they share dorms with 
two or three other children. They learn to develop their own sense of identity and pride in 
taking care of themselves and their belongings. 

• Years 12-13 - In the Sixth Form, boarders live in purpose-built accommodation designed to 
support the independent study required for A Level success. 

 

Regardless of which stage in their educational careers pupils enter boarding, the School is more than 
an educational institution. It’s a home away from home. 

By creating an inclusive and nurturing boarding environment. 

Pupils are encouraged to be themselves, find their own voices, and explore their own talents. All of 
this can only be achieved in a supportive environment that celebrates and embraces differences and 
diversity. 

Every boarding house has a dedicated team that looks after boarders’ welfare and well-being. Heads 
of Houses, Deputy Heads of Houses, Matrons, Resident Boarding Tutors and Teaching Tutors work 
together to ensure the best outcomes for all boarders. 

 

 
  

https://www.raa-school.co.uk/prospectus_other_activities.asp
https://www.raa-school.co.uk/prospectus_other_activities.asp


 
 

JOB DESCRIPTION 

 

Post Title:    Resident Boarding Tutor (non-teaching) 

Responsible to:    Head of House/Deputy Head of House 

Salary:   £15,835.61 - £17,145.79 (dependent on experience) 
Plus, accommodation onsite 

 

 
The Resident Boarding Tutor shall assist the designated Head of House in the routine operation of the 

boarding house and be responsible for the good order and discipline of the house at all times when 

on duty. S/he shall take an interest in the welfare and progress of all the students in the house and 

support the house as appropriate in-house activities, house competitions and the like.  

 

S/he will play an active in the pastoral care of the pupils through structured and unstructured contact 

with them. Given the differing needs of our pupils this requirement cannot be met solely through 

structured activities and you will be required to be available to deal with pupils who have questions 

or concerns at any reasonable time of the day or night subject to the wider rules of the School 

concerning meeting with pupils at suitable times and locations. Your provision of such ad hoc care will 

be considered as part of your annual appraisal. 

 

The Resident Boarding Tutor shall ensure their duties are carried out in line with the guidance in the 

Boarding Staff Handbook, School policies and procedures and in a manner which conforms to the 

National Minimum Standards for Boarding. 

 

The role of a Resident Boarding Tutor will include extra-curricular activities and other aspects of 

pastoral care within the stipulated 45-hour duty time when it is anticipated that it will be necessary 

to have an involvement in such activities. However, delivering pastoral care is a key part of your 

duties and the ad hoc nature of its provision means that the reference to 45 hours for such duties is 

a guide and not a limit. 

 

All employees and volunteers are required to comply with the relevant legislation and guidance in 

relation to working with and the protection and safeguarding of children and young people. If in the 

course of carrying out the duties of the post-holder becomes aware of any actual or potential risks to 

the safety or welfare of children in the school he/she must report any concern immediately to the 

School’s Child Protection Liaison Officer, Deputy Head (Boarding), Assistant Head (Boarding) or the 

Headteacher. 

 

A Resident Boarding Tutor is provided accommodation for the better performance of his/her duties 

by the School, either in a boarding house or otherwise. They are expected to be in residence 48 hours 

before the commencement the school term 

 

The job may involve any or all of the following specifications.  Above all, there is an expectation of a 

figure who is generous with their time and responsive to the needs of the students.  The list is 

neither definitive nor exclusive and the range of tasks would embrace many incidents and situations 

which are not stated, but require initiative to be applied. 

  



 
 

Pastoral Role 

• To work alongside the Head of House to create a positive atmosphere within the House 
which is supportive of the school as a centre for teaching and learning, and to develop a 
culture which is: 

o based on high standards and expectations 
o both caring and demanding 
o shows commitment to the needs of all pupils 
o where pupils show pride and responsibility towards the House which sets the 

foundation for House discipline, mutual support, and tidiness/care of the House 
physical environment 

• Take responsibility for the organisation and operation of the House as directed by the 
Head of House. 

• To ensure a pro-active role in the House by being present as much as possible. 

• To be in residence 48 hours before and after the commencement and termination of the 
school term to ensure all preparation and clearing away is completed. Holiday 
entitlement, apart from above, will be as the published school holidays. 

• Other than in exceptional circumstances and with the agreement of the Deputy Head 
(Boarding) or Assistant Head (Boarding), resides in his/her boarding house whilst the 
School is in session.  

• Undertake such other duties connected with boarding in the School as the Headteacher, 
Deputy Head (Boarding) or Assistant Head (Boarding) may from time to time reasonably 
require.  

• Cover any short-term absences of Boarding House Staff as directed by Head of House. 
 

Domestic Role 

• To be in residence 48 hours before and after the commencement and termination of 
each school term to ensure all preparation and clearing away is completed as directed 
by the HOH and Deputy Head (Boarding) or Assistant Head (Boarding). 

• To contribute to the domestic operation of the House. 

• To assist in maintaining a stimulating and pleasant living environment which pupils 
respect and where they feel valued and secure. 

• To liaise with the School Medical Centre on pupil health matters as appropriate and to 
accompany pupils to emergency hospital treatment, where necessary. 

• To ensure that pupils are escorted, by a member of staff, to the dining room and other 
named destinations on those occasions when the House is part of a school event. 

• May be required to supervise Breakfast and Tea in the Dining Hall as part of the Duty 
Rota. 

 

Behaviour and the Learning Environment 

• To ensure sufficient adult presence at all times to support good pupil behaviour in the 
House. 

• To ensure that prep is supervised by a member(s) of staff and is in accordance with 
School guidelines, so that a good atmosphere and environment supporting quality 
learning is maintained. 

• To ensure that all confidential information is dealt with tactfully and in a discreet way. 

• To encourage individual pupils’ academic progress through the pupil diary. 
 

  



 
 

Administration 

• To use the daily House Diary in accordance with House procedures. 

• To complete the House Incident Books in accordance with House procedure. 

• To alert the Head of House over any concerns relating to Health and Safety matters in 
line with school policy.  

• Contribute to the House Development Plan. 

• To embrace and participate in the annual Boarding Staff Appraisal programme. 

• Regular attendance at House assembly on a Tuesday. 
 

Other 

• To be aware of and comply with policies and procedures relating to child protection, 
health, safety and security and confidentiality, reporting all concerns to an appropriate 
person; 

• To contribute to the overall ethos and aims of the School 
 
 

Allocation of Boarding Hours 

Subject to the above, the Resident Boarding Tutor will have one full day off duty in the week 

and will undertake 45 hours per week of boarding duties plus an additional 3 hours to be 

worked as required. These consist of the following: 

o Up to three 4 to 5 pm activities. 
o 3 hours of SAN escort Duty. 
o Cover at various points during the day (Wake ups, morning breaks, lunchtime and 

after school). 
o At least three 3 duty blocks (including weekend cover).  
o Supervision may be required in the dining hall at breakfast time and other 

situations supported by boarding hours either within the house or boarding 
environment.   

o This equates to the contracted time per week.  
o Staff may end up banking hours over time due to not being fully utilised each 

week.  However, the Deputy Head of House may be asked upon on occasion to 
cover if an emergency occurs and this in the first instance is covered by the HOH, 
DHOH or RBT. 

 
The Royal Alexandra and Albert School is committed to safeguarding and promoting the welfare of 

children and applicants must be willing to undergo child protection screening appropriate to the 

post if successful, including an Enhanced DBS check. Staff must be aware of and comply with policies 

and procedures relating to child protection, health and safety regulations, security and 

confidentiality, reporting all concerns as appropriate. This post is exempt from the Rehabilitation of 

Offenders Act 1974 and the amendments to the Exceptions Order 1975, 2013 and 2020. 

 

 

 

 

 


